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	Animal Use In Research Application Form



	Institutional Review Board (IRB)
	Office use only
	Date Received:
	

	
	
	Ethics Approval No:
(to be filled upon IRB approval)
	


SECTION 1: PROJECT AND RESEARCHERS’ DETAILS
	1.1 Project title:

	

	1.2 Project timeframe: 

	Proposed commencement date of activities that require ethical approval for animals use:
	
	Estimated completion date of the project:
	


Research must not commence without the prior written approval of the IRB. Retrospective approval cannot be provided.
	1.3 Applicant:
The applicant may also be referred to as the principal investigator. If the project is to be undertaken by a research student, the student’s primary or other supervisor at Al-Ahliyya Amman University is the Applicant

	Applicant’s title and name
	
	Employer ID
	

	Department/Faculty
	

	Email
	
	Mobile No
	

	Qualifications and research experience relevant to the project
	

	Role in the project
	

	If assistant is required in a specific procedure, please complete the following:

	Procedure
	
	Name of technician
	

	ANIMAL EXPERIENCE,  HANDLING AND COMPETENCY
All personnel listed on the project must demonstrate sufficient experience in working with animals, as assessed by the PDRC Director and the Animal Research Facility Manager

	Do you have a letter from the PDRC Manager and the Animal Research Facility Director verifying your competency to work with animals?

	|_| yes,
please attach a copy to this application.
	|_| No,
please submit a request for this letter through the PDRC office.

	1.4 Student projects:
If the project is to be undertaken by a research student as part of their studies, please indicate below.

	Name:
	
	Student ID: 
	
	Program Level:
	 If other please describe 

	Name:
	
	Student ID: 
	
	Program Level:
	 If other please describe 

	1.5 Other researchers:
List all researchers (other than the Applicant and Students) in the table below. If applicable, include their Al-Ahliyya Amman University Employer ID. Be sure to include all co-supervisors and both internal and external collaborators. Completion of Section 8 is also required.

	Name, title and position
	

	Department/Faculty
	

	Email
	
	Phone
	

	Qualifications and research experience relevant to the project
	(No more than 100 words)

	Role in the project
	

	If assistant is required in a specific procedure, please complete the following:

	Procedure
	
	Name of technician
	

	ANIMAL EXPERIENCE,  HANDLING AND COMPETENCY
All personnel listed on the project must demonstrate sufficient experience in working with animals, as assessed by the PDRC Director and the Animal Research Facility Manager.

	Do you have a letter from the PDRC Manager and the Animal Research Facility Director verifying your competency to work with animals?

	|_| yes,
please attach a copy to this application.
	|_| No,
please submit a request for this letter through the PDRC office.

	1.6 Has this project been approved by, or will it be submitted for approval to, another ethics committee or IRB?
If yes, please provide the name of the committee, indicate the current status of your application (e.g., submitted, under review, approved, deferred, or not approved), and attach all relevant documentation. Please note that AAU may recognize ethics approvals granted by specific external IRBs, potentially eliminating the need for a separate application. Researchers are advised to consult with the AAU IRB committee to determine whether this applies to their project.

	|_| Yes – the project will be submitted for approval to (name of committee/IRB): …………...…….
|_| Yes – the project has been submitted for approval to (name of committee/IRB): …………...…..
|_| No


SECTION 2: PROJECT DETAILS
	2.1 Aims of the project: 
Discuss the main research aims/hypotheses to be investigated ( no more than 300 words).

	

	2.2 Background to the project: 
Briefly discuss any previous research of relevance and cite no more than 5 key references (no more than 500 words).

	

	2.3 Research design and methodology: 
Provide a detailed overview of how the study will be conducted, including researcher-animal interactions, methods used, alignment with study objectives, and justification for the sample size while ensuring animal welfare. 

	

	2.4 Significance of the research: 
Explain how the information gained in this study will benefit human or animal health, the advancement of knowledge, and/or serve the good of society.

	


SECTION 3: ANIMALS DETAILS
	[bookmark: _Hlk214958028]3.1 Animals Summary:
Please consult the Director of Animal Research Facility (ARF) for information on the species available at the AAU ARF (add additional lines as required).

	Common
species
name
	Species
Category
	Scientific name
	Background Strain
	Full Research
Nomenclature
	Also known as
	Total Numbers

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total number of all animals for the project 
	

	How was the number of animals requested for each experimental group determined? Please provide a justification, including any statistical power calculations, reference to previous studies, pilot data, or other relevant factors.

	

	DOES THE PROJECT INVOLVE ANY OF THE FOLLOWING?  If Yes, please complete the details below

	
	Species
	Strain
	Total number required

	Creation of hybridoma
	
	
	

	In vivo (ascites) production of monoclonal antibodies
	
	
	

	Genetically modified mice
	
	
	

	Other genetically modified animals
	
	
	

	Transplantation
	
	
	

	(i) autograft
	
	
	

	(ii) allograft
	
	
	

	(iii) xenograft
	
	
	

		- cells
	
	
	

		- tissue
	
	
	

		- organs
	
	
	



	3.2 Housing and Location of Animals:

	|_| Animal Research Facility (ARF)
	|_| Other AAU Facilities / locations: …………….

	Other: Please provide details

	What is the Maximum Length of Holding in Weeks?

	Indicate how the animals will be monitored during the project. Please be specific, and do not list categories such as “general health”.

	Species
	Parameters To Be Monitored
	Frequency Of Monitoring
	Person Responsible For Monitoring

	
	
	
	

	
	
	
	

	NOTE: A copy of the monitoring records must be kept in the Animal Research Facility.

	3.3 Safety and Health Risks

	Does project involve use of:
	Y/N
	Approval
Y/N/
Pending
	If YES, explain risks involved
	Precautions to protect staff and/or animals

	Teratogens or carcinogens
	
	
	
	

	Controlled substances drugs 
	
	
	
	

	(Please provide a declaration confirming the researcher's commitment to complying with JFDA regulations for this type of drug. A copy of the poisons permit will also be required)
	
	
	
	

	Radioisotopes or x-rays
	
	
	
	

	Identify potential risks to staff and how they will be managed and minimized

	

	3.4 Gene Technology / Biological Safety

	AAU requires that all potentially hazardous animal tissue, blood, and infectious microorganisms be managed in accordance with national biosafety regulations and internal university safety protocols.
Does this application involve the use of such materials? If yes, please describe the safety measures and containment procedures that will be followed? 	  Yes |_| No |_|

	Are you dealing with Genetically Modified Organisms?	                                                        Yes |_| No |_|

	If Yes, please provide details of phenotypic expression.
· Established Phenotype report is attached                    |_|
· Copies of required permits/approvals are attached    |_|

	If Using GMOs, Please read the declaration below and tick next to "I agree" to confirm your understanding and acceptance:
I, the undersigned, hereby declare that I take full responsibility for ensuring that my research involving Genetically Modified Organisms (GMOs) complies with all applicable Jordanian biosafety and environmental regulations, including those set forth by the Jordan Food and Drug Administration (JFDA) and other relevant authorities. I acknowledge that I am responsible for the proper handling, containment, and disposal of GMOs in accordance with the regulations and guidelines provided by the appropriate biosafety committees and authorities in Jordan. I am aware that failure to comply with these regulations may result in legal or administrative consequences, including suspension of the research or legal action as per Jordanian law. I confirm that all personnel involved in the research have been adequately trained in handling GMOs and are aware of the necessary safety precautions. I understand that any incident or consequence arising from non-compliance with biosafety regulations will be my responsibility and that of my research team.
I agree |_|                                                                                                                                Name and  signature 
                                                                                                                                                                                                                                                                                 

	3.5 Addressing the Three R’s
If genetically modified animals are to be used also provide justification for the strain

	A. REPLACEMENT:
describe the alternatives to animal use that you have considered and/or adopted. 

	

	B. REDUCTION:
describe the ways that you propose to minimise the use of animals. 

	

	C. REFINEMENT:
describe the actions taken to support and safeguard animal welfare for the activities and procedures that occur. What will happen to animals and their tissues identifying the actions taken at each step to minimise suffering and distress.

	

	3.6 Non-Surgical and Surgical Procedures

	FULL DESCRIPTION OF ALL NON-SURGICAL AND SURGICAL PROCEDURES.
Please also include details in the table below.  If substances are being administered to animals please include details of route, volumes, frequency, intervals and duration.

	

	Note: Only the title of the procedure should be listed in column one of table.  Full details of the procedures must be completed in the relevant space below each table.

	Type of procedure to be carried out
	Expected impacts of the procedure
	Expected frequency of adverse impacts
	Refinement taken to minimise impacts

	
	
	
	

	
	
	
	

	Which investigator/s as detailed in the application will perform these procedures? 

	

	3.7 Completion of Experiment (Fate of the animals at the end of the experiment)
Researchers are expected to share animal tissue where possible. Where practicable, tissue and other biological material from euthanased animals must be shared among investigators.

	 How will you share tissue?  If you will not be sharing tissue, please explain why this is not practicable.

	

	Conclusion of Use - Are animals euthanased at the end of the experiment/ project? 
If No, what is the fate of non-euthanased animals?
	Yes |_|
	No |_|

	

	If Yes, please complete the table below.

	METHOD OF EUTHANASIA – Please consider the method of Euthanasia chosen for this project. 
Provide details of the generic constituents (not trade name), the dose rate as mg/kg, and the route of administration. 

	Species
	Agent (s)
	Dose
	Route

	
	
	
	

	
	
	
	

	Method of Decontamination / Disposal of GMOs.

	

	Method and Details of Carcass Disposal

	


SECTION 4: CONFLICT OF INTEREST OR OTHER ETHICAL ISSUES
	4.1 Outline the source of any project funding:

	

	4.2 Outline any ‘conflict of interest’ issues that may arise during the project:

	

	4.3 Do the researchers expect to obtain any direct or indirect financial or other benefits from conducting this research? 

	

	4.4 Outline any other ethical or relevant issues not yet discussed in this application:

	


SECTION 5: DECLARATION BY THE RESEARCHER(S)
	I/we confirm that we have reviewed and agree to comply with the ethical guidelines and regulations of Al-Ahliyya Amman University (AAU), as well as the applicable Jordanian laws and regulations governing the use of animals in scientific research.

	By signing this declaration, I/we, the researcher(s), agree to the following

	· Conduct the research in full accordance with the principles of ethical animal use as outlined in Jordanian Animal Welfare legislation and AAU’s Institutional Review Board (IRB) guidelines.
· Initiate the research only after receiving final written approval from the AAU IRB.
· Assume full responsibility for the daily monitoring and welfare of all animals used in the project, ensuring that all procedures minimize pain, distress, and discomfort.
· Notify the IRB immediately and in writing of any adverse or unexpected events, and seek prior written approval for any proposed amendments, changes in personnel, early termination, or project completion.
· Submit a final report to the IRB upon project completion.
· Cooperate with any audit or review requested by the IRB.

	Additionally, as the principal applicant, I:

	· Certify that all members of the research team are appropriately qualified or will receive adequate training and supervision for the procedures they will perform.
· Confirm that the facilities, housing conditions, and staff resources available are appropriate for ensuring animal welfare and completing the project satisfactorily.
· Will ensure secure, ethical, and confidential handling of all data, records, and materials related to the research, in line with AAU policies and national legislation.
· Confirm that all information provided in this application is true, accurate, and complete to the best of my knowledge.
· Have obtained agreement from all research personnel listed in Section 1 of this application that they have read, understood, and accepted the above declarations and responsibilities.

	All individuals listed in Section 1 must sign below to acknowledge and accept these responsibilities:

	Applicant’s Name
	
	Date
	
	Signature
	

	Researcher’s Name
	
	Date
	
	Signature
	

	Researcher’s Name
	
	Date
	
	Signature
	

	Researcher’s Name
	
	Date
	
	Signature
	


SECTION 6: CHECKLIST
	The following documents are attached to this application:

	Attached
	Item
	Attachment Label (attachment 1 etc.)

	Yes
	No
	N/A
	
	

	|_|
	|_|
	|_|
	Full Research Proposal (with hypothesis, aims, methods)
	

	|_|
	|_|
	|_|
	Scientific Justification Appendix (if applicable)
	

	|_|
	|_|
	|_|
	Ethics Approval from Other Institutions (if multi-center study)
	

	|_|
	|_|
	|_|
	PDRC Verification of Competency Letter (for PI and all personnel)
	

	|_|
	|_|
	|_|
	JFDA Poisons/Controlled Substances Permit (if applicable)
	

	|_|
	|_|
	|_|
	Declaration of GMO Use (signed statement and approval if applicable)
	

	|_|
	|_|
	|_|
	GMO Phenotype Report (if genetically modified animals are used)
	

	|_|
	|_|
	|_|
	Established SOPs for Procedures (surgical, euthanasia, dosing, etc.)
	

	|_|
	|_|
	|_|
	Animal Housing Plan (location, species accommodation, maximum holding period)
	

	|_|
	|_|
	|_|
	Safety Risk Assessment Report (for staff and animal welfare)
	

	|_|
	|_|
	|_|
	Biosafety Compliance Statement (required if working with infectious agents, genetically modified organisms (GMOs), or hazardous biological materials)
	

	|_|
	|_|
	|_|
	Waste Management Plan (including carcass and GMO disposal)
	

	|_|
	|_|
	|_|
	Training Certificates or Experience Documentation for all listed researchers
	

	|_|
	|_|
	|_|
	Gene Technology or Biohazard Approvals (if applicable)
	

	|_|
	|_|
	|_|
	Veterinary Oversight Plan (treatment, emergency contacts, euthanasia authority)
	

	|_|
	|_|
	|_|
	Any Additional Supporting Documents or Institutional Approvals
	

	Research Ethics Committee Recommendation (Faculty level)

	.........................................................................................................................................

	Date of  Recommendation
	.........................
	Head of committee’s signature
	.......................

	Faculty Dean Recommendation 

	.........................................................................................................................................

	Date of  Recommendation
	.........................
	Dean’s signature
	.......................

	IRB Review and Decision (For Official Use Only)

	IRB Decision:

	|_| Approved
	|_| Conditionally Approved
	|_| Revisions Required
	|_| Not Approved

	Comments / Conditions (if any):

	.........................................................................................................................................

	Date of Decision
	.........................
	Head of IRB’s signature:
	.......................
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