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Procedures Information:
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Issue date: 2018

Revision, Date: V05, 2025

Evaluation Frequency: Yearly

Level of Confidentiality: Public

Pages: 2

Procedure Approved Date: 22 Feb 2018

Decision of the Deans Council: | 24 July 2018/2019

Responsibilities and implementation:

Follow-up, review and Strategies and Policies Committee, Sustainability and
development: Ranking Office

Accreditation: Human Resources and Institutional Development Unit
Application (scope): All activities related to the collection, preparation, review,

and publication of the university's annual financial data to
ensure transparency and accessibility for all relevant
stakeholders.

Procedure Steps:
# Step
1. Prepare Financial Data:

« Collect financial data on revenues, expenses, surpluses or deficits, assets,
and liabilities.

o Coordinate with the university’s financial management to prepare reports
according to approved accounting standards.

2. Review Financial Data:

o Subject financial reports to internal auditing by a specialized team to
ensure accuracy and transparency.

o Conduct external auditing through a certified audit firm to verify
compliance with accounting standards.

« Obtain the university’s financial committee approval for the final report.

3. Prepare the Financial Report for Publication:

o Create a comprehensive report that includes a summary of revenues and
expenses, financial performance analysis, and any financial challenges or
achievements during the year.

e Incorporate charts and supplemental information to enhance
understanding.

4. Publish the Financial Report:

o Share the report through the university's official electronic platforms,
such as the website and internal email system.

o Distribute printed copies to academic and administrative departments as
needed.
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Organize a public session to present and discuss the report with relevant
stakeholders.

5. Communicate with Stakeholders:

Notify all stakeholders, including students, faculty members, funders, and
the local community, about the availability of financial data.
Open channels for inquiries and assign a team to address questions.

6. Periodic Review:

Evaluate the previous publication process to gather feedback and
implement continuous improvement.

Update and publish reports on a regular schedule (annually or semi-
annually).

= Related Forms:

# Form Name

Financial Report Preparation Form.

Internal and External Audit Reports.

1
2.
3. Annual Financial Report for Publication.
4 Stakeholder Inquiry Form.
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