Al-Ahliyya Amman University

English Version

\ Procedures Name: \ Health Sustainability Internship Program Procedure
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Code: PRO 34 SDG 3 P3 N 2
Issue date: 2018
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Level of Confidentiality: Public
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Procedure Approved Date: 22 Feb 2018

Decision of the Deans Council: | 24 July 2018/2019

Responsibilities and implementation:

Follow-up, review and Strategies and Policies Committee, Sustainability and
development: Ranking Office

Accreditation: Human Resources and Institutional Development Unit
Application (scope): Internships in public health, environmental health, mental

health, and healthcare management, in collaboration with
hospitals, community health centres, and health
organisations

Procedure Steps:

# Step
1. Identifying Training Needs:
e Assess the training needs of students and staff to enhance their skills in
health sustainability fields
o Communicate with health partners to determine areas requiring practical
development
2. Designing Training Programmes:
o Develop practical training programmes in coordination with health
faculties and external partners
e Focus on topics such as healthcare resource management, sustainable
healthcare techniques, and mental health promotion
3. Selecting Participants:
o Establish clear criteria for selecting eligible students and staff to
participate in the programmes
e Announce the programmes transparently to provide equal opportunities
4. Executing Training Programmes:
o Organise workshops and practical training sessions on-campus or at
partner locations
e Provide academic and professional supervision by experts in health
sustainability
5. Monitoring Performance:
o Evaluate participants’ performance during and after the programmes
using evaluation forms and detailed reports
o Offer feedback to participants to strengthen their skills and address
weaknesses
6. Documenting Results:
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e Prepare reports outlining the impact of training on participants
e Document lessons learned to improve future programmes

= Related Forms:

# Form Name

1. Participant Registration Form for Training Programmes
2. Performance Evaluation Form during Training

3 Final Training Outcomes and Impact Report
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