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| Procedures Name: | Diversity and Personal Respect Guidelines Procedure

=  Procedures Information:

Code: PRO_49 SDG 5 P3 N_1
Issue date: 2018

Revision, Date: V05, 2025

Evaluation Frequency: Yearly

Level of Confidentiality: Public

Pages: 2

Procedure Approved Date: 22 Feb 2018

Decision of the Deans Council: | 24 July 2018/2019

= Responsibilities and implementation:

Follow-up, review and Strategies and Policies Committee, Sustainability and
development: Ranking Office

Accreditation: Human Resources and Institutional Development Unit
Application (scope): All university community members, including students,

faculty members, staff, and visitors, while considering
cultural, religious, social, and gender diversity

= Procedure Steps:
# Step
1. Developing Guidelines:

o Create a comprehensive guide on diversity and personal respect in
collaboration with experts in social and legal fields.

e Include practical examples and case studies to illustrate the importance of
respecting diversity and privacy.

2. Awareness and Education:

o Organize workshops and training sessions to educate all university
members on the concepts of diversity and personal respect.

« Include interactive sessions discussing the importance of diversity and
how to handle cultural and personal differences.

3. Launching Awareness Campaigns:

e Implement awareness campaigns on campus, including informational
boards, digital publications, and periodic messages.

e Promote privacy respect through awareness messages about personal data
protection and individual rights.

4, Establishing Reporting Mechanisms:

o Provide secure and confidential channels to report any violations related
to lack of respect for diversity or privacy.

o Forma specialized committee to investigate complaints and take
appropriate actions.
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5. Enhancing Existing Policies:

» Review university policies on diversity and privacy to ensure their
inclusiveness and effectiveness.

o Regularly update guidelines to align with cultural, social, and legal
changes.

6. Continuous Evaluation:

o Conduct periodic surveys to measure the university community's
understanding and respect for diversity and privacy.

o Use evaluation results to improve guidelines and implementation
mechanisms.

» Related Forms:

# Form Name

1 Guideline on Diversity and Personal Respect

2. Complaint or Inquiry Form Related to Diversity and Privacy
3. Survey to Measure Awareness Program Impact

4 Periodic Report on Complaints and Actions Taken
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