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=  Procedures Information:

Code: PRO_88 SDG 10 P4 N_2
Issue date: 2018

Revision, Date: V05, 2025

Evaluation Frequency: Yearly

Level of Confidentiality: Public

Pages: 2

Procedure Approved Date: 22 Feb 2018

Decision of the Deans Council: | 24 July 2018/2019

= Responsibilities and implementation:

Follow-up, review and Strategies and Policies Committee, Sustainability and
development: Ranking Office

Accreditation: Human Resources and Institutional Development Unit
Application (scope): Design and implement workshops and training programs

for all members of the university community, including
students, staff, and faculty, to promote awareness of anti-
discrimination practices and ensure an inclusive
environment that respects diversity.

= Procedure Steps:
# Step
1. Identify Training Needs:

e Analyze previous incidents and scenarios to identify gaps in awareness of
anti-discrimination practices.

o Collaborate with diversity and equality experts to prioritize relevant
topics.

2. Design Workshops:

o Develop training content that defines discrimination, its forms, and its
impact on individuals and the university community.

« Include case studies and interactive exercises reflecting real-life scenarios
within the university.

3. Plan the Schedule:

e Set workshop dates and venues in alignment with the university activity
calendar.
e Ensure flexibility in scheduling to meet the needs of diverse groups.

4. Conduct Workshops:

o Deliver workshops facilitated by experts in human rights and equality.
e Use modern educational tools such as videos and group discussions.

5. Evaluate and Follow-Up:

o Distribute evaluation surveys to measure participant satisfaction and the
effectiveness of workshops.
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o Collect feedback to refine future workshop content.

6. Document and Report:

o Prepare areport after each workshop, including participant numbers,
topics covered, and recommendations for improvement.

e Archive workshop records as part of the university’s efforts to promote
inclusion and combat discrimination.

» Related Forms:

# Form Name

1. Participant Registration Form.
2. Workshop Evaluation Survey.
3 Workshop Report Template.
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